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Pyramid Alehouse SAMPLE Banquet Contract and Policies 
Please read completely &  initial each requirement. 

 
 
1.  _______ SET-UP FEE:  There is a NON-REFUNDABLE set-up fee for use of the private rooms of $50.00.  The set- up fee is due  
                        in full at the close of your event.   
 
2. _______ FOOD and BEVERAGE MINIMUM EXPENDITURE:  The food and beverage minimum expenditure to reserve this room  
                        exclusively is $500.00. 
                        If your bill does not reach the food and beverage minimum (prior to tax, gratuity, cash bar totals and set-up fee) we will add an  
                        open food and beverage fee to bring the bill to the Minimum Expenditure. Minimum may not be met by ordering food to go,            
                        merchandise or gift certificates. 
 
3.    ________MENU SELECTION: To ensure the success of your event, menu selection must be finalized 7 days prior to the event.  
                       Individually plated events require an entrée selection for each guest to be provided to the banquet coordinator 7 days in advance. 
 
4. _______ GUEST COUNT:  Must be finalized 48 hours prior to the event.  This number will be your party’s charged minimum. If no final   
                        guarantee is given, the original estimate will be used.  
 
5. _______ PAYMENT:  Payment is due in full at the close of your event.  All charges are subject to an 18% service charge  
                       and 9.75% sales tax. Pyramid Alehouse accepts cash, Visa, MasterCard, Diner’s Club, and American Express.  We regret that we  
                       cannot accept personal checks.  
  
6.  ________ BRINGING YOUR OWN:  A $10.00 wine corkage fee will apply to each 750ml bottle of wine or champagne brought in and              
                      opened during your event.  A $15.00 corkage fee per magnum bottle will apply.  A $1.00 per person dessert fee will apply to any             
                      outside item brought into the Alehouse for your event. 
 
7.  _______ ENTERTAINMENT and OTHER:  Live music, entertainers and the like, balloons, banners or any signage is subject to approval  
                       by the banquet coordinator pr ior  to event.  No exceptions.  Coordination of the above items can be provided.  Ask for details. 
 
8.  ________ CANCELLATION:  Cancellation at any time will result in the charge of the set up fee to the credit card on file.  Cancellation of    
                        your event must be submitted in writing within 72 hours of the event date.  Cancellation without 72 hours advanced notice       
                        will result in a charge to the credit card on file of your food and beverage minimum expenditure or the value of the food  
                        ordered, which ever is greater. 

 

Name of Group: 
John's Retirement Dinner 

Date of Reservation: 
Saturday, January 1, 2010 

Name of Contact Person: 
John Smith 

Event Time :  
6:00pm - 10:00pm 

E-Mail Address or  Fax Number: 
John.Smith@PyramidBrew.com 

Set-up Fee: 
$50.00 

Phone Number: 
510-528-9880 

Food &  Beverage Minimum Expenditure: 
$500.00 

Number of Guests: 
20-30 

Location: 
Hefe Room  

Credit Card Number:  
123  456  789  012 

Credit Card Type and Expiration Date: 
Visa  01/2018 

Card Holders Name: 
John Smith 

Signature: 
 

Contact Person’s Address: 
901 Gilman Street,  Berkeley, CA  94710 

THIS CONTRACT IS NULL & VOID WITHOUT COMPLETE CREDIT CARD INFORMATION.  NO EXCEPTIONS. 
Your  reservation is only confirmed upon receipt of this contract and confirmation from the banquet coordinator . 

Handwr itten changes on the contract are not valid. 
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